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SUBDIVISION APPLICATION CHECKLIST 

Address of Proposed Subdivision:_______________________________________________________________________ 

Section:______  Block:______  Lot(s):________________ 

Owner:____________________________________________________________________________________________ 

Owner’s Address:____________________________________________________________________________________ 

__________________________________________________________________________________________________ 

Owner’s 24-hour Emergency Contact Phone Number:_______________________________________________________ 

THE NYS LICENSED DESIGN PROFESSIONAL MUST INITIAL TO CONFIRM THAT THE BELOW 
REQUIRED ITEMS ARE ATTACHED AND/OR INDICATED ON THE PLAN(S). 

1) Five paper sets of the application & plans AND one electronic file (single file PDF only), IN THE ORDER OF THIS
CHECKLIST. ____(initials)

2) Survey, signed and sealed, SHOWING ALL EXISTING STRUCTURES and delineating all
flood zones, if applicable. ____ (initials)

3) Detailed zoning analysis, reflecting the required, existing, and
proposed zoning conditions._____ (initials)

4) Completed Short Environmental Assessment Form._____ (initials)

5) Is the proposed activity located within a Coastal Erosion Hazard Area?     YES  NO     (circle one)

a) If yes, the Coastal Assessment form is filled out entirely and attached. _____ (initials)

6) Is the proposed activity 300’ or less from a Tidal Wetland boundary?     YES        NO    (circle one)

a) If yes, the N.Y.S.D.E.C. Joint Application Form has been filled out entirely and a copy attached, and I
acknowledge that no permits will be granted until such applications are approved by the appropriate
agencies. _____ (initials)
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7) Is the proposed activity defined as a Land Development Activity as per Village of Bayville Code §63B-6? 
 

   YES       NO      (circle one) 
 

a) If yes, a Stormwater Pollution Prevention Plan (SWPPP) has been prepared in accordance with Village 
of Bayville Code §63B and is attached. _____ (initials) 

 
8) The preliminary layout includes and clearly reflects all items required under §66-17 including: 
 

(a) The location of the property with respect to surrounding property and streets. There shall also be 
included a map at a scale of one inch equals 400 feet showing all streets and property within 1,000 feet 
of the property of the applicant. All property held by the applicant in the area should be 
identified._____ (initials) 

 
 

(b) The location and approximate dimensions of all existing property lines, including the entire area   
  proposed to be subdivided and the remainder of the tract owned by the subdividing owner._____ (initials) 

 
 

(c) The pertinent features, such as existing structures, streets, railroads, water bodies, streams, swamps  
  and large trees, that may influence the design of the subdivision and topography at a contour interval of  
  not more than five feet, unless waived by the Planning Board._____ (initials) 

 
 

(d) The location, width and approximate grade of all proposed streets. Approximate elevations shall be  
  shown at the beginning and end of each street, at street intersections and at all points where there is a  
  decided change in the slope or direction._____ (initials) 

 
 

(e) The approximate location, dimensions and area of all proposed or existing lots._____ (initials) 

 
 

(f) The approximate location and dimensions of all property proposed to be set aside for playground or  
  park use._____ (initials) 

 
 

(g) The names of all adjoining property owners of record or the names of adjoining developments.        
_____ (initials) 

 
 

(h) The name and address of the owner or owners of land to be subdivided, the name and address of the  
  subdivider, if other than the owner, and the name of the land surveyor._____ (initials) 

 
 

(i) The date, approximate true North point and scale._____ (initials) 
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(j) Proposed provision of water supply, fire protection, disposal of sanitary waste, stormwater drainage, 

street trees, streetlighting fixtures, street signs and sidewalks, data on which must be available for 
consideration at this stage._____ (initials) 

 
9) I understand and recognize that I will be required to submit Subdivision Plat(s) and Construction Detail Sheet(s), 

pursuant to §66-18, if my preliminary layout receives tentative approval._____ (initials) 
 
 
 
 
As per NYS General Municipal Law §239-m, all applications will be submitted to the Nassau County Planning Commission 
and require said Commission’s action prior to scheduling of hearings.  
 
 
 
 
I understand that the Village is relying on the accuracy of the information provided herein. I swear this application is a true statement 
of conditions at the subject address. By submitting this application, I acknowledge and agree that I am a New York State Licensed 
Professional Engineer or Registered Architect and have the approval of the property owner to submit this application. I understand 
that my failure to submit any of the above required documentation will result in my application being delayed until the documentation 
is submitted, and the application is complete. I acknowledge that any future change to any approved site development plan will 
require approval. 

 

Licensed Design Professional 
 
Business / Corporation: ________________________________________________________ 
 
Name: Last: _______________________________ First: ___________________________ 
 
License Number: ______________________________________________________________ 

                                                                                                                                              
Address: Street: _______________________________ City: ___________________________ 
 

State: _______________________________ Zip: ____________________________ 
 
Phone: _____________________________ Email: _____________________________________ 
By my stamp and signature, I certify that I have read and understand the relevant sections of the Village 
 of Bayville Zoning Code and that the information provided on this form is accurate and based upon  
Chapter 66 of the Village of Bayville. I understand that the Village of Bayville Building Department relies 
 on the accuracy of this information in determining the zoning compliance of the subject application.                                Licensed Design Professional Stamp            
                                                                                                                                                                                                                               and Original Signature must  
                                                          appear here. 
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SUBDIVISION PLAT & CONSTRUCTION DETAIL SHEET CHECKLIST 

ONLY TO BE SUBMITTED AFTER TENTATIVE APPROVAL 

 

Address of Proposed Subdivision:_______________________________________________________________________ 
 
Section:______  Block:______  Lot(s):________________ 
 
Owner:____________________________________________________________________________________________ 
 
Owner’s Address:____________________________________________________________________________________ 
 
__________________________________________________________________________________________________ 
 
Owner’s 24-hour Emergency Contact Phone Number:_______________________________________________________ 
 

 

THE NYS LICENSED DESIGN PROFESSIONAL MUST INITIAL TO CONFIRM THAT  
THE BELOW REQUIRED ITEMS ARE ATTACHED AND/OR INDICATED ON  

THE PLAT(S) AND CONSTRUCTION DETAIL SHEET(S) 
 
 

 
1) Five paper sets of the plat(s) & construction detail sheet(s) AND one electronic file (single file PDF only 

____(initials) 

 
 
2) The subdivision plat and construction detail sheets are clearly and legibly drawn on transparent linen tracing 

cloth with black waterproof ink. In areas zoned for lots of a minimum size of 20,000 square feet or more, maps 
and profiles shall be at a scale of one inch equals 50 feet. Maps shall be on uniform size sheets, not larger than 
36 inches by 48 inches. Whenever any project is of such size that more than one sheet is required, then an index 
map on the same size will accompany these sheets.____ (initials) 

 
 
 
3) The plat(s) contains the following information: 
 
 

(a) Proposed subdivision name or identifying title, which shall not duplicate that of any other development in 
the Village. ____ (initials) 
 
 

(b) Date, approximate true North point and scale. ____ (initials) 
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(c) Name, address and signature of the owner, subdivider and licensed engineer or land surveyor. ____ 
(initials) 
 
 

 
 
(d) Names of owners of record of abutting properties or developments. ____ (initials) 

 
 
 

(e) Locations, names and widths of existing streets, highways and easements, building lines, parks and other 
public properties. ____ (initials) 
 

 
(f) Locations and widths of all streets and sidewalks, together with names of streets and location, 

dimensions and status of all easements proposed by the subdivider. ____ (initials) 
 

 
(g) Lot areas in square feet. ____ (initials) 

 
 

(h) Lot lines with accurate dimensions and bearings of angles. ____ (initials) 
 
 

(i) Sufficient data to determine readily the location, bearing and length of all lines and to reproduce such lines 
upon the ground. ____ (initials) 
 
 

(j) Radii of all curves and lengths of arcs. ____ (initials) 
 
 

(k) Location, material and approximate size of all monuments. ____ (initials) 
 
 

(l) The accurate outline of all property which is offered or to be offered for dedication for public use, with the 
purpose indicated thereon, and of all property that is proposed to be reserved by deed covenant for the 
common use of the property owners of the subdivision. ____ (initials) 
 
 

(m) Endorsement of approval by the New York State Department of Health. ____ (initials) 
 
 

(n) Endorsement of approval by the Commissioner of Public Works of Nassau County. ____ (initials) 
 
 

(o) Endorsement of approval by other planning agencies, if any, having jurisdiction. ____ (initials) 
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(p) Certification of the Treasurer of Nassau County as to payment of taxes. ____ (initials) 

 
 

 
 
 

(q) Certification of the Town Receiver of Taxes as to payment of taxes. ____ (initials) 
 

 
 

(r) Certification of the Engineer in the Department of Assessment as to the location on the Nassau County Land 
Map. ____ (initials) 
 
 

(s) Certification of the Treasurer of the Village as to payment of taxes. ____ (initials) 
 

 

 
 
3) The construction detail sheet(s) contains the following information: 
 
 

(a) Profiles showing existing and proposed elevations along the center lines of the streets. Where a proposed 
street intersects an existing street or streets, the elevation along the center line of the existing street or 
streets, within 100 feet of the intersection, are shown. All elevations are referred to establish United States 
Government or approved local bench marks, where they exist within 1/2 mile of the boundary of the 
subdivision. ____ (initials) 
 
 

(b) The Planning Board may require, where steep slopes exist, that present elevations of all proposed streets 
shall be shown on every 100 feet at five points on a line at right angles to the center line of the street, and 
said elevation points shall be at the center line of the street, each property line and points 30 feet inside 
each property line. Has the Planning Board required this?        YES        NO          (circle one) ____ (initials) 

 
(1) If yes, the required information is included. ____ (initials) 

 
 

(c) Plans and profiles showing the location and a typical section of street pavement, including curbs and gutters, 
sidewalks, manholes and catch basins; the location of street trees, streetlighting standards and street signs; 
the location, size and invert elevations of existing and proposed sanitary sewers, stormwater drains and fire 
hydrants; and the exact location and size of all water, gas or other underground utilities or structures, are 
shown. ____ (initials) 
 
 

(d) All plans conform to the Village minimum road specifications. ____ (initials) 
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As per NYS General Municipal Law §239-m, all applications will be submitted to the Nassau County Planning Commission 
and require said Commission’s action prior to scheduling of hearings.  
 
 
 
 
I understand that the Village is relying on the accuracy of the information provided herein. I swear this application is a true statement 
of conditions at the subject address. By submitting this application, I acknowledge and agree that I am a New York State Licensed 
Professional Engineer or Registered Architect and have the approval of the property owner to submit this application. I understand 
that my failure to submit any of the above required documentation will result in my application being delayed until the documentation 
is submitted, and the application is complete. I acknowledge that any future change to any approved site development plan will 
require approval. 

 

Licensed Design Professional 
 
Business / Corporation: ________________________________________________________ 
 
Name: Last: _______________________________ First: ___________________________ 
 
License Number: ______________________________________________________________ 

                                                                                                                                              
Address: Street: _______________________________ City: ___________________________ 
 

State: _______________________________ Zip: ____________________________ 
 
Phone: _____________________________ Email: _____________________________________ 
By my stamp and signature, I certify that I have read and understand the relevant sections of the Village 
 of Bayville Zoning Code and that the information provided on this form is accurate and based upon  
Chapter 66 of the Village of Bayville. I understand that the Village of Bayville Building Department relies 
 on the accuracy of this information in determining the zoning compliance of the subject application.                                Licensed Design Professional Stamp            
                                                                                                                                                                                                                               and Original Signature must  
                                                          appear here. 
 


